
 

CASA LATINA JOB ANNOUNCEMENT 
Position: Workforce Development Coordinator  
Location: Seattle, WA  
Reports to: Community Programs Director  
 

 
Organization description:  
Founded in 1994, Casa Latina is a vibrant immigrant worker rights organization that empowers low 
wage Latino immigrant workers to move from economic insecurity to economic prosperity and to 
participate fully in our democracy. A nonprofit organization, Casa Latina provides educational and 
economic opportunities to men and women eager to better their lives and provide for their families. 
These opportunities include day labor employment through Casa Latina’s worker center, English 
language classes, workplace safety and job skills trainings, leadership development, and 
community organizing around issues of public policy that affect immigrant workers. 
 
Position Description 
The workforce development coordinator provides Latino immigrants with safety and health 
trainings as well as vocational trainings so they can achieve a skilled job at a safe workplace.  The 
workforce development coordinator supervises a team of trainers who delivers trainings to Casa 
Latina’s participants, as well as Latino day laborers waiting for job in front of home improvement 
stores in Pierce, King and Snohomish counties.  
 
Essential Duties 

 Outreach 
o Develop an outreach plan  
o Coordinate the outreach with the trainers’ team 
o Build up relationship with other organizations to present the workforce 

development program and refer participants 
  

 Coordinate the creation of materials as required in the various grants 
o Develop curriculums for health and safety as well as vocational trainings 
o Create handouts, presentations and more working with graphic designers and 

experts 
o Ensure the purchase of supplies and materials to comply with the grants 

 

 Train, mentor and supervise trainers 
o Recruit, train and supervise trainers  
o Ensure that trainers achieve the objectives and goals of the various programs 
o Help staff find meaning in their work and that they work according to the mission, 

vision and values of Casa Latina 
 

 Manage specific grants 
o Ensure that Casa Latina meets the goals determined in the grants 
o Analyze data and draft evaluation reports of the works defined in the various grants 
o Report to the different grant sources in a timely manner 
o Comply with the requirements of the various grants 
o Manage the materials warehouse 
o Represent Casa Latina in meetings with grantors 

 
 Other similar functions as assigned 
 
 

Qualifications  

 Passion for Casa Latina’s mission and demonstrated commitment to social justice 



 Experience working with members of the Latino day laborers community  

 Experience with vocational work in the field of construction, moving, or gardening 

 Ability to manage multiple projects with an eye for detail and quality 

 Must have the ability to handle multiple tasks 

 Must have the ability to work under pressure and meet deadlines 

 Strong self-initiative and time-management skills 

 Proficiency in Spanish and English 

 Must have the ability to foster teamwork within the organization 
 
Compensation:  $45,000 - $50,000 depending on experience. 40 hours/week. This is a salaried, 
exempt position. Generous benefits, including medical, dental, and retirement. (Retirement plan 
begin after one year of employment.)   
 

This position is part of the staff bargaining unit represented by OPEIU Local 8. 
 
Application process:  
Applicants please send: 
1) a cover letter describing your qualifications and interest in this specific position, please also tell 
us where you heard about the job  
2) a resume, and  
3) three professional references.  
Applications without a cover letter will not be considered 
 
 
Send applications to careers@casa-latina.org with the subject line “Workforce Development 
Coordinator.” No phone calls please.  
 
 
Applications are reviewed as received, and the search will remain open until the position is filled. 
 
 
Casa Latina is an affirmative action employer. People of color, women, immigrants, people with 
disabilities, people of any sexual orientation or gender identity, and people with low-income 
backgrounds are encouraged to apply. 
 
 


